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1 Introduction 

1.1 Invitation to Tender 

Scope Global, the Managing Contractor for the Australia Awards South and West Asia 

Program (the Program) is seeking tenders for the design and delivery of the Short 

Course: Promoting Resilient and Sustainable Infrastructure Development 

(Regional).  

Organisations intending to submit a tender should familiarise themselves with the content 

of the Short Course Handbook and details in this Request for Tender (RFT) 

documentation.  

Details of the course are included later in this RFT (see Section 4 – Scope of Services). 

To tender for the design and delivery of this multi-phase short course, the lead business 

must be a Registered Training Organisation (RTO) in Australia or an Australian tertiary 

institution as defined in the Higher Education Support Act, 2003 Table A, B and C. 

1.2 Key dates and details related to this RFT 

A timetable for the tender process is outlined below: 

Description Date/ Details 

Request for tender released Monday, 22 July 2019 

Closing date for Registration of Intent to 

submit a tender 

5.00pm local time in Adelaide 

Friday, 2 August 2019 

Contact person for registration or 

enquiries related to this RFT 

Program Coordinator-Procurement & Contracting, 

Australia Awards South and West Asia 

tenders@australiaawardssouthwestasia.org  

Closing date for queries 5.00pm local time in Adelaide 

Friday, 9 August 2019 

Closing date for tenders 3.00pm local time in Adelaide 

Friday, 16 August 2019 

Mode of Submission Electronically via 

tenders@australiaawardssouthwestasia.org 

before the tender closing time. 

No late submissions can be accepted. 

Anticipated tender outcome notification 

date 
Friday, 27 September 2019 

 

 

 

mailto:tenders@australiaawardssouthwestasia.org
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1.3 Introduction to the Australia Awards South and West Asia 

Australia Awards are provided to build the skills and knowledge of individuals so that they 

can contribute to their country’s development, and to support the ongoing development of 

links between Australia and the countries to which it provides aid. Australia Awards are 

an important part of the Australian Government’s focus on public and economic 

diplomacy, and provide long term Scholarships as well as Short Courses, supported by 

complementary Enabling Activities.  

The objective of the Program is to provide high quality management and administration 

services that will build on the history of Australian scholarships for South and West Asia, 

and which respond to evidence and evolving needs of country programs, in order to 

achieve set objectives to facilitate the four long-term outcomes in line with the Australia 

Awards Global Strategy 2016-18:  

a. Alumni from priority groups or organisations, and other Program participants, are 

delivering positive forms of development contributions in priority sectors and/or locations 

by using their skills, knowledge and networks; 

b. Alumni are contributing to cooperation between Australia and partner countries by 

having positive links with Australians and Australia organisations, with other alumni, and 

with other global, regional and local networks;  

c. Alumni have effective, mutually advantageous partnerships between institutions and 

businesses in Australia and partner countries; and 

d. Alumni view Australia, Australians, and Australian expertise positively by valuing 

Australia as a valued international partner. 

This Request for Tender is for one of the Short Courses. 

 

1.4 Document Structure 

This Request for Tender (RFT) consists of the following sections: 

▪ Section 1: Introduction 

▪ Section 2: Tender conditions 

▪ Section 3: Tender requirements and attachments (including Statutory Declaration)  

▪ Section 4: Scope of Services 

▪ Section 5: Selection criteria and information required for technical assessment 

▪ Section 6: Selection criteria and information required for price assessment 

▪ Attachments 1 - 7 

Also available as a separate document is a draft copy of Scope Global’s Services 

Agreement. Tenderers should familiarize themselves with the content of this draft 

Services Agreement to ensure they can execute any contract without delay. Requests for 

clarification regarding the format of the draft Services Agreement are to be submitted by 

the closing date for this tender as indicated in Section 1.2. 

Tenderers should carefully read Sections 2 – 6 (including the Scope of Services). 

Tenders deemed non-conforming by Scope Global may be rejected. Tenderers 

must provide the following information in the title page of their proposal: 
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Tenderer’s General Information 

Lead Business Name  

ABN or ACN  

Business type  

Contact person 

(authorised to negotiate and 

enter into a contract) 

 

Registered business office 

address 
 

Email  

Phone  

Fax  

Associated Firms (if any)  

1.5 Definitions 

In this RFT, the following terms have the following meanings: 

“DFAT” means the Department of Foreign Affairs and Trade – Australian Aid; 

“Short Course” means the short course to be delivered in Australia under the 

Department of Foreign Affairs – Australian Aid, Short Course Awards; 

“the Commonwealth” means the Commonwealth of Australia and its 

implementing agency, the Department of Foreign Affairs and Trade – Australian 

Aid; 

“Contract” means Scope Global’s draft Services Agreement or Services 

Agreement; 

“RFT” means this document, Scope Global’s draft Services Agreement and any 

Addenda issued by Scope Global prior to the closing date and time for the 

submission of Tenders; 

“recipient(s)” or “participant(s)” means people in receipt of an Australia Award to 

attend a Short Course.  
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2 Tender Conditions 

2.1 Corrections and Additions 

If a Tenderer finds any discrepancy, error or omission in the Request for Tender (RFT), 

has any question, or wishes to make any enquiry concerning the RFT, it is to notify Scope 

Global in writing by the closing date and time for queries as indicated in the Introduction, 

Section 1.2 of this document. Where appropriate, answers to any such notices or 

questions will be given by Scope Global in the form of Addenda and will be issued to all 

registered Tenderers. 

Scope Global may amend any part of the RFT prior to the closing date and time for 

submission of Tenders including, without limitation, by revising the draft Services 

Agreement. Any amendment to, or clarification of, any aspect of the RFT will be issued in 

the form of Addenda and provided to all registered Tenderers before the closing date and 

time for submission of Tenders. Such Addenda will become part of the RFT. 

Tenderers’ attention is drawn to paragraph 2.19 regarding Addenda. 

2.2 Expenses 

Tenderers are responsible at their own expense for: 

a) making all arrangements and obtaining and considering all information relating to the 

preparation, delivery and lodgement of their Tender; 

b) answering any queries and providing any further information sought by Scope Global; 

c) dealing with any issues, including disputes, that may arise out of the RFT process; 

and, 

d) engaging in any further process or discussions with Scope Global that may result from 

the RFT. 

2.3 Ownership of Tenders 

All Tenders become the property of DFAT on submission. 

Such intellectual property rights as may exist in the information contained in Tenders will 

remain the property of the Tenderer. 

The Tenderer authorises Scope Global to copy, adapt, amend, disclose or do anything 

else necessary (in Scope Global’s sole discretion) to all materials (including that which 

contains intellectual property rights of the Tenderer or other parties) contained in the 

Tender for the purpose of its evaluation of Tenders, negotiating any contract with the 

Tenderer (if the matter proceeds that far) and all other matters relating there to, including 

governmental and Parliamentary reporting requirements. 

Scope Global may make such copies of Tenders, as it requires for these purposes. 

2.4 Tenderer’s Acknowledgment 

A Tender is made on the basis that the Tenderer acknowledges that: 

a) it examined the RFT documents; 
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b) the RFT specifies Scope Global’s rights in respect of the RFT and the Tenderer 

agrees that Scope Global may exercise its rights as set out in the RFT in respect of 

the RFT process; 

c) it sought and examined all necessary information which is obtainable by making 

reasonable enquiries relevant to Scope Global’s requirements, including the risks and 

other circumstances which may affect a Tender; 

d) in lodging its Tender it did not rely on any express or implied statement, warranty or 

representation, whether verbal, written, or otherwise made by or on behalf of Scope 

Global other than any statement, warranty or representation contained in the RFT; 

e) it did not use the improper assistance of Scope Global’s employees or ex-employees, 

or Commonwealth employees or ex-employees, or information unlawfully obtained 

from Scope Global or the Commonwealth in compiling its Tender; 

f) it satisfied itself as to the correctness and sufficiency of its Tender; 

g) it is responsible for all costs and expenses related to its involvement in the RFT, 

including: 

▪ preparation and lodgement of the Tender; 

▪ any subsequent negotiation; 

▪ any other action or response in relation to this RFT 

h) Scope Global and the Commonwealth are not responsible for any costs or expenses 

incurred by the Tenderer or any other person in responding to or taking any other 

action in relation to this RFT, whether or not Scope Global terminates, varies or 

suspends the RFT process or takes any other action permitted under this RFT, 

i) the Tenderer understands that the selection of a successful Tenderer and/or 

Subcontractor must have DFAT agreement before Scope Global can award a contract 

for the activity and that DFAT reserves its rights to accept or reject any Tenderer or 

Subcontractor for any reason; and 

j) the Tenderer will comply with the rules set out in this RFT and as applicable to Short 

Courses. 

2.5 Right to Conduct Security, Probity and Financial Checks 

Scope Global, in its absolute discretion, reserves the right to conduct such security, 

probity and/or financial checks on Tenders and/or Tenderers for the purpose of 

evaluating Tenders to this RFT or any other stage of the Tendering process for the 

services described in this RFT, as it deems necessary. 

2.6 Scope Global’s Rights 

Without limiting its rights at law or otherwise, without incurring any liability for any costs, 

losses or expenses or damages incurred by any Tenderer or Tenderers and without any 

obligation to inform any affected Tenderer or Tenderers of the grounds for such action, 

Scope Global reserves the right in its absolute discretion at any time to:  

a) subject to the RFT, evaluate Tenders as Scope Global sees appropriate in the context 

of its requirements; 

b) cease to proceed with the process outlined in this RFT or any subsequent process; 

c) suspend or vary the process or any part of it; 

d) require additional information or clarification from any Tenderer or anyone else or 

provide additional information or clarification to any Tenderer; 
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e) call for new Tenders; 

f) accept or reject any Tender that does not comply with this RFT; and  

g) add to, alter, delete or exclude any services as required by Scope Global. 

2.7 Contracting Entity with Scope Global 

Scope Global intends to contract with one legal entity only. Tenderers must provide 

detailed information on services proposed to be sub-contracted and will be expected to 

take full responsibility for all sub-contracted services. 

2.8 Purchasing of Goods and Services 

In its purchasing of goods and services, the appointed Contractor will be required to 

comply with Commonwealth Procurement Rules in order to achieve “value for money” 

through “open and effective competition” in the selection of suppliers. In addition, the 

Contractor will be required to follow Scope Global’s procedures as set out in the Contract 

and its Scope of Services. All procurement processes must be carefully documented. The 

Contractor will be liable to audit by Scope Global or its nominee to ensure adherence to 

these principles. The sub-contractor must comply with Australian copyright law. 

2.9 Relationship with Tenderers 

Scope Global is not bound contractually or in any other way to any Tenderer by this RFT. 

2.10 Tender Validity 

Tenders are accepted on the basis that they are valid for ninety (90) days from the 

closing date for receipt of Tenders. 

2.11 Repeat Courses 

Within a period of 2 years Scope Global may request a quotation for repeat delivery of 
the course tendered for. Upon receipt of the quotation Scope Global may enter into 
negotiations with the selected provider for repeat delivery. 

2.12 Contract Format 

Scope Global intends to enter into negotiations with the preferred Tenderer. These 

negotiations will be on the basis of a Contract including fixed and reimbursable cost 

components. The contract also provides for payments made against the achievement of 

measurable milestones for the delivery of defined outputs. 

Scope Global is responsible for ensuring that the Commonwealth obtains value for 

money through the tendering process. 

A copy of the draft Services Agreement is provided as a companion document. 

Organisations intending to lodge a proposal in response to this RFT should examine this 

draft Services Agreement. The successful tenderer will be required to provide any 

comment on the draft Services Agreement within one week of notification of the outcome. 

Issues to be raised will be sent to Scope Global in the format described in Attachment 7 

to this RFT.   

https://www.finance.gov.au/commonwealth-procurement-rules/
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This draft Services Agreement may be amended by Scope Global to meet the specific 

requirements of the relevant Short Course for the Program. 

2.13 Disclosure of Information Provided by Tenderers 

Scope Global’s selection process for services is conducted in accordance with 

Commonwealth Procurement Rules. It is Scope Global policy not to divulge to one 

tenderer, information that has been provided in confidence by another. 

Tenderers should note that the Freedom of Information Act 1982 (The Act) gives 

members of the public rights of access to official documents of the Commonwealth 

Government and its Agencies. The Act extends, as far as possible, rights to access 

information in the possession of the Commonwealth Government and its Agencies, 

limited only by considerations for the protection of essential public interest and of the 

private and business affairs of persons in respect of whom information is collected and 

held by departments and public authorities. 

2.14 Technical Assessment 

Scope Global will rank Tenderers on the basis of technical and financial assessments. 

A Technical Assessment Panel (TAP), chaired by a representative from Scope Global, 

will assess each submission using the criteria as set out in this RFT (Capacity and 

training experience, Response to course specification and Core personnel). The 

Technical Proposal of each submission will be worth 80% of the total assessment score 

and will be assessed separately to consideration of the Financial Proposal. 

The result, together with any other factors relevant to the selection, will be taken into 

account by Scope Global in deciding on the selection of the preferred Tenderer and/or 

award of Contract. 

Tenderers should be aware that DFAT must approve the selection of the successful 

Tenderer before any contract can be awarded. 

2.15 Financial Assessment 

Following the technical assessment, the Financial Proposal of each submission will be 

assessed using the criteria set out in this RFT (Personnel course design and delivery 

cost, Fixed Management Fee). The Financial Proposal will be worth 20% of the total 

assessment score. 

2.16 Contract Negotiations 

Scope Global will conduct contract negotiations only with the person identified in the 

Tender with the authority to negotiate and conclude a contract on behalf of the preferred 

Tenderer. 

In the event that Scope Global is unable to satisfactorily conclude contract negotiations 

with the preferred Tenderer, Scope Global reserves the right, at its sole discretion, to 

terminate the negotiations and enter into contract negotiations with the next ranked 

Tenderer(s). 

Scope Global expects contract negotiations to be concluded within a reasonable period of 

time, nominally four (4) weeks. 

Scope Global reserves the right to negotiate with the most favourable tenderer should it 

be deemed that ‘the offering prices are unreasonable or greater than the targets set in the 

planning process’ as per Commonwealth Procurement Rules.  
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2.17 Award of Contract 

Any contract resulting from the Tender process outlined in this RFT is subject to the 

negotiation of a mutually acceptable contract based on the draft Services Agreement 

issued with and forming part of this RFT. 

2.18 Payment Policy 

Tenderers should note that it is Scope Global policy to pay accounts in arrears on the due 

date specified in the agreement with the supplier. Scope Global’s standard terms are 

payment upon acceptance of goods or services and the receipt of a correctly rendered 

invoice, and subject to the delivery of outputs against specified milestones to Scope 

Global’s satisfaction. Payment, however, does not mean that Scope Global necessarily 

accepts that the work meets that milestone and Scope Global reserves its rights to full 

reimbursement if DFAT does not accept that a milestone has been reached which 

justifies payment. 

2.19  Intention to submit a tender 

Interested parties are required to register their intention to submit a Tender no later than 

the date set out in Section 1.2. 

Those parties who have registered their intention to submit a Tender by this time and 

date will be provided with any subsequent Addenda to the RFT. Parties who have not 

registered their intention to submit a Tender by this time and date will not receive 

Addenda to the RFT.  

Registrations of an intention to submit a Tender should be transmitted via email to: 

tenders@australiaawardssouthwestasia.org    

Registration can be made by providing the following information: 

▪ name of organisation; 

▪ name of contact person; and 

▪ full contact details for receipt of Addenda. 

The requirement to provide an intention to submit a Tender will not impose any obligation 

on any interested party to actually submit a Tender.  

Parties who have registered their intention to submit a Tender are requested to notify 

Scope Global if their intentions change.  

2.20 Deed of Novation 

The selected Tenderer will be required to execute a Deed of Novation and Substitution, in 

the appropriate form, to ensure the rights of DFAT, in the event of DFAT issuing a note of 

substitution, at the time of executing the contract. 

  

mailto:tenders@australiaawardssouthwestasia.org
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3 Tender Requirements 

Prospective Tenderers are to read this statement of Tender requirements carefully. At 

Scope Global’s sole discretion non-conforming Tenders may not be accepted. 

3.1 Tender Particulars 

Tender Particulars 

Issue of RFT Monday, 22 July 2019 

Closing date for 

confirmation of intent to 

submit Tender 

Friday, 2 August 2019 

Note: Only registered Tenderers will receive any addenda to the 

RFT. 

Closing date for questions 

on the RFT 

5.00pm local time in Adelaide Friday, 9 August 2019 

Note: All queries pertaining to the RFT must be sent to: 

tenders@australiaawardssouthwestasia.org before this closing 

time. 

Closing date for submission 

of Tender 

3.00pm local time in Adelaide Friday, 16 August 2019 

Note: Late submissions will not be considered unless the delay 

is solely due to Scope Global mishandling. 

Mode of submission Email submission to: 

tenders@australiaawardssouthwestasia.org  

before the Tender submission closing time. 

Number of Copies of 

Tender 

One (1) electronic (.pdf) file of the Technical Proposal including 

all required annexes. 

One (1) electronic (.pdf) file of the Financial Proposal. 

Page limits Technical Proposal: maximum of six (6) pages plus Annexes 

as follows:  

▪ Annex 1 – Organisation Experience Description Sheet, 

maximum of three (3) description sheets (must not 

exceed one A4 page each) 

▪ Annex 2 – Curricula Vitae, maximum of three (3) pages 

for each Core Personnel nominee  

▪ Annex 3 – Draft Course Outline, maximum of five (5) 

pages.  

▪ Annex 4 – Risk Matrix, maximum of two (2) pages 

▪ Annex 5 – Statutory Declaration 

Other Tender Requirements The lead Tenderer must be a Registered Training Organisation 

(RTO) in Australia or an Australian tertiary institution as defined 

in the Higher Education Support Act, 2003 Table A, B and C. 

 

 

mailto:tenders@australiaawardssouthwestasia.org
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Tender Particulars 

Tenders are to be submitted in the name of the entity with which 

Scope Global would enter into a contract and include the name 

of the person authorised to negotiate and conclude the contract. 

The Commonwealth Coat of Arms, Scope Global logo or DFAT 

logo is not to appear on any Tender documentation. 

Anticipated tender outcome 

notification date 

Friday, 27 September 2019 (may change at DFAT/Scope 

Global discretion) 

3.2 Tender Format 

Scope Global's requirements with respect to the format of Tenders are as follows: 

▪ Tenders are to be submitted in the name of the entity with which Scope Global 

would enter into the contract and include the name of the person authorised to 

negotiate and conclude a contract. 

▪ The font type is to be no smaller than 10 point and in single column format. 

▪ The Commonwealth Coat of Arms, Scope Global logo or DFAT logo is not to 

appear on any Tender documentation. 

▪ The financial component of the Tender is to be submitted as a separate pdf file. 

3.3 Tender Contents 

3.3.1 TECHNICAL PROPOSAL (one separate PDF file) 

The Technical Proposal must contain the following parts in the order as below: 

a) Cover Page 

The cover page must clearly indicate “Technical Proposal”, the Tenderer’s General 

Information as described in the Introduction, Section 1.4. The cover page must not 

contain the Commonwealth Coat of Arms, Scope Global logo or DFAT logo. 

Response to the Selection Criteria 

The Technical Proposal must substantively and individually address the selection criteria 

as set out in Section 5 and be no more than six (6) A4 typewritten pages (including 

tables, diagrams, notes and references but excluding title page and annexes). 

Technical Proposal Annexes 

The following annexes must be submitted in the format as requested in Section 5.3: 

1. Annex 1 - Organisation’s Experience 

2. Annex 2 - Curricula Vitae 

3. Annex 3 - Draft Training Course Program 

4. Annex 4 - Risk Management Matrix 

5. Annex 5 - Statutory Declaration 

 

3.3.2 FINANCIAL PROPOSAL (one separate PDF file) 

This component of the tender is to include fully costed firm quotes in Australian dollars at 

current prices valid for ninety (90) days from the closing date for the receipt of Tenders. 
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The Financial Proposal must include the following parts in the order as below: 

 

b) Cover Page 

The cover page must clearly indicate “Financial Proposal”, the Tenderer’s contact 

person and contact details and must not contain the Commonwealth Coat of Arms, Scope 

Global logo or DFAT logo. 

 

Schedule 1. Personnel Course Design Cost 

Tenderers must provide details as described in Attachment 5.1 to this RFT 

 

Schedule 2. Personnel Course Delivery Cost 

Tenderers must provide details as described in Attachment 5.2 to this RFT 

 

Schedule 3. Fixed Management Fee 

Tenderers must provide details as described in Attachment 5.3 to this RFT 

 

Schedule 4. Financial Proposal Summary 

Tenderers must provide details as described in Attachment 5.4 to this RFT 

 

Schedule 5. Indicative budget  

Tenderers must provide details in the format described in Attachment 6 to this RFT. 

Note: Tenderers should be aware that the fixed cost information provided in Schedules 1 

– 4 is required to be the same as those costs detailed in the fixed cost component within 

Schedule 5. 

Schedules 1- 4 form part of the “like-for-like” assessment of the Financial Proposal. 

3.4 Lodgment of Tenders 

Tenders must be submitted no later than 3.00pm local time in Adelaide on Friday, 16 

August 2019. 

Tenders are to be submitted separately in electronic format as a PDF. Submissions 

should be sent via email to tenders@australiaawardssouthwestasia.org  

The subject line of the email tender submission should include the course title:  

RFT #02-2019 – Promoting Resilient and Sustainable Infrastructure Development 

(Regional). 

Late submissions will not be considered unless the delay is solely due to the mishandling 

of Scope Global.  

mailto:tenders@australiaawardssouthwestasia.org
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4 Scope of Services 

4.1 Activity identification 

Client Scope Global 

Program Australia Awards South and West Asia 

Short course title Promoting Resilient and Sustainable Infrastructure Development 

(Regional) 

Short course 

duration 

Component 1 (Needs analysis, Facilitated online learning, and 

Return to Workplan development support and consultations): 3 

training days 

Component 2 (in-Australia): 15 training days 

Component 3 (in-Sri Lanka or Nepal TBC): 4 training days  

No. of Participants 25 

Proposed delivery 

dates 

Component 1 (Needs analysis, Facilitated online learning, and 

Return to Workplan development support and consultations): 4 – 6 

November 2019 

Component 2 (in-Australia): 25 Nov – 13 Dec 2019 with participant 

international travel components immediately before / after. 

Component 3 (in-Sri Lanka or Nepal TBC): anticipated March 2020 

TBC 

Tenderer conditions 

for participation 

The lead Tenderer must be a Registered Training Organisation 

(RTO) in Australia or an Australian tertiary institution as defined in the 

Higher Education Support Act, 2003 Table A, B and C. 

4.2 Contract details 

Delivery Tasks must be performed by a qualified and competent team over the 

periods specified. 

Contract Type Sub-contract agreement to be negotiated between Scope Global and 

the lead Tenderer. 

Basis of Payment Fixed design and delivery costs and management fee plus agreed 

reimbursable costs  

4.3 Program background and intended outcome 

Background Australia Awards South and West Asia commenced in January 2015, 

bringing together under a single unified Program the former Australia 

Awards South Asia and Australia Awards Sri Lanka programs, along 

with limited elements of Australia Awards in Afghanistan. Australia 

Awards South and West Asia is designed as a five-year Program.  

The goal of the Program is that country programs (and the South Asia 

Regional Program) are meeting their development, relationship and 
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public diplomacy objectives, in line with Australia’s national interest.  

Outcomes The objective of the Program is to provide high quality management 

and administration services that will build on the history of Australian 

scholarships for South and West Asia, and which respond to evidence 

and evolving needs of country programs, in order to achieve set 

objectives to facilitate the four long-term outcomes in line with the 

Australia Awards Global Strategy 2016-18: 

(i) Alumni from priority groups or organisations, and other 

Program participants, are delivering positive forms of development 

contributions in priority sectors and/or locations by using their skills, 

knowledge and networks; 

(ii)        Alumni are contributing to cooperation between Australia and 

partner countries by having positive links with Australians and Australia 

organisations, with other alumni, and with other global, regional and 

local networks;  

(iii)      Alumni have effective, mutually advantageous partnerships 

between institutions and businesses in Australia and partner countries; 

and 

(iv)      Alumni view Australia, Australians, and Australian expertise 

positively by valuing Australia as a valued international partner. 

Each country program and the South Asia Regional Program articulate 

their respective objectives to promote the long-term outcomes; these 

objectives are set out in annual Country Plans. 

Outputs All short courses delivered under the Program’s Short Course Awards 

are required to provide assessment against the following outputs: 

▪ short courses meet participant’s needs; 

▪ short courses result in new learning aligned with an Australian 

qualification; and 

▪ Participants have a well-developed Return to Work Plan (RWP). 
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4.4 Short course details 

Background and 

Context 

South Asia is among the least integrated regions in the world with an 

estimate of around 270 million people living in extreme poverty1. 

Many more people, particularly women and those working in the 

informal sector, live just above the poverty line and remain vulnerable 

to economic and environmental shocks. 

Improved regional connectivity across South Asia could promote 

economic growth and regional stability. A more integrated region 

would reduce transaction costs, create jobs and open new markets 

for goods and services, reducing poverty and increasing economic 

growth2. Improved connectivity between the region and the world at 

large would increase trading opportunities to the benefit of both 

Australia and South Asian countries.  

The relatively poor quality of trade-related infrastructure (e.g. ports, 

roads, rail and storage facilities), as well as energy production and 

distribution networks are key constraints to growth and regional 

connectivity in South Asia3. Additionally, non-tariff barriers – such as 

over-administration at borders – add to the high cost of cross border 

trading (50 per cent higher than ASEAN average). 

Access to improved transport and connectivity stimulates new value 

chains and markets, creating job opportunities. Where these 

improvements are combined with gender-responsive trade policies, 

they enhance women’s ability to participate in trade and economic 

integration and can lead to women’s empowerment4. 

Infrastructure development is a priority investment sector for 

Australia’s aid program. It drives economic growth by facilitating trade 

and investment, stimulates enterprise opportunities, generates 

employment and provides poor people with access to basic 

services5.The global community has come together on commitments 

to development outcomes through the 2030 Agenda for Sustainable 

Development and the New Urban Agenda and has recognized the 

significance of city-level actions in achieving the Sustainable 

Development Goals (SDGs). To achieve sustainable development, 

the Asian Development Bank6 (ADB) estimates that US$1.7 trillion 

will be needed every year from 2016 to 2030 for Asia and the Pacific 

to maintain growth momentum, eradicate poverty, and respond to 

climate change. 

Considering the scale of investment required in the infrastructure 

space it is becoming increasingly imperative for countries to explore 

innovative models to implement infrastructure projects in the country. 

Currently, the region’s funding for infrastructure development comes 

largely from the public sector7. With limited potential for additional 

                                                      
1 http://iresearch.worldbank.org/PovcalNet/povDuplicateWB.aspx; note that Afghanistan not included in 
information at the link as no data available.   
2 Barro, Robert J.; Lee, Jong-Wha. 2011. Costs and Benefits of Economic Integration in Asia. Asian 
Development Bank.   
3 (p12, https://dfat.gov.au/about-us/publications/Documents/independent-eval-infrastructure-for-growth-
south-asia-regional-trade-facilitation-programs.pdf ). 
4 DFAT 2016, South Asia Regional Trade Facilitation Brochure, DFAT Australia   
5 DFAT Aid Fact Sheet: Infrastructure October 2018 
6 Closing the financing gap in Asian infrastructure – ADB South Asia Working Paper Series No. 57 June 2018. 
7 ibid 

https://dfat.gov.au/about-us/publications/Documents/independent-eval-infrastructure-for-growth-south-asia-regional-trade-facilitation-programs.pdf
https://dfat.gov.au/about-us/publications/Documents/independent-eval-infrastructure-for-growth-south-asia-regional-trade-facilitation-programs.pdf
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public-sector financing, the ADB concludes that private financing will 

have to fill the remaining gap. Public-Private Partnerships (PPPs) has 

been one such option, which enables governments to optimally share 

the risks associated with a project during its life-cycle and in the 

process, extend the reach and the scope of public delivery systems. 

Purpose In considering a theme for a short course focussed on infrastructure 

and regional connectivity the following principles have been applied 

so that the course must: 

- Demonstrate improvements to recipients’ abilities to carry out 

project finance related activities in support of regional 

infrastructure connectivity. 

- Complement existing regional development cooperation 

investments. 

- Provide regional partners with targeted support to reduce the 

infrastructure gap in South Asia. 

- Learn from Australian expertise and experience in complex 

projects. 

- Serve Australia’s national interests through the promotion of 

inclusive economic growth and regional stability in South 

Asia. 

Australia is globally recognised to be at or near the frontier in many 

aspects of infrastructure policy, advanced markets for private 

infrastructure financing and innovations, including asset recycling and 

the national coordination role performed by Infrastructure Australia.  

There is scope to utilise Australian expertise to build the capacity of 

mid-career South Asian policy makers in emerging areas of need and 

priority including: 

- Improving infrastructure governance from planning to 

financing;  

- Procuring, contracting and managing private infrastructure 

investments; 

- Regional coordination of transport and energy policy; 

- Planning and sequencing regional connectivity infrastructure 

investments; and 

- Designing ‘smart cities’ in sustainable ways. 

Regional Focus Bangladesh, Bhutan, Maldives, Nepal, Pakistan, Sri Lanka and India  

Approach to the 

delivery of the SCA 

Given the specific applied focus of this course, the emphasis will be 

less on inquiry-led discussion and instead by structured in a 

traditional manner of teacher-led in classroom learning. The Provider 

will be able to deliver quality training structured to address 

approaches to the principles surrounding project finance 

incorporating: context, market analysis, project characteristics, risk 

analysis and management, valuation and cash flow analysis, 

financing deals, managing legal components and credit risk.  

For the final element of the course, the Provider will be able to link 

training with Australian counterpart organisations to enable recipients 
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to see how tools are applied in practice.  

The short course will be delivered over three components. 

Component 1: (Pre-Course Activities) 

The Course Provider will be responsible for a series of activities as 

part of this initial component. The following services are in addition to 

the mandatory pre-course activities detailed in the Australia Awards 

South and West Asia, Short Course Handbook. 

(i) Pre-Course Needs Analysis: 

The Provider will conduct a pre-course survey of shortlisted 

recipients to analyse their needs. While usually undertaken following 

candidate selection, this will commence before final selection on this 

occasion. This phase is particularly important, as this will allow the 

provider to build on the existing project finance competencies of the 

recipients. It is highly likely that the recipients have significant finance 

experience but may have variable expertise in complex and 

advanced areas of project finance. This course will be aimed to 

ensure selection of a group with similar needs, however given 

recipients will face varying challenges depending on their country’s 

specific issues, the provider should have capacity to address any 

particular individual’s needs. 

(ii) Facilitated Online Learning: 

- Development and electronic distribution of reference material - 

Pre-course reading materials and an accompanying course guide 

will be designed to assist recipients to develop an understanding 

of the underlying concepts explored during the course. 

o The materials will be structured to facilitate self-paced 

learning 

o Prior to mobilisation for Component 2, the Provider will be 

expected to survey recipients to determine the usefulness of 

the materials and make any necessary adjustments to the 

course content. 

The learning platform used by Provider must be fully accessible 

adhering to web accessibility standards as per the Web Content 

Accessibility Guidelines (WCAG). 

(iii) Support in the formulation of Return to Work Plans (RWP):  

The Provider will consult individually with participants and their 

supervisors on the development of an initial topic for their Return to 

Workplans. Australia Awards will supply the Provider with the 

standard RWP Guidebook and Workbook. The Provider is 

responsible for tailoring the standard RWP workbook template to suit 

the specific requirements of this short course. 

Component 2: (in Australia course delivery) 

Component 2 will involve a three week program of study and 

experiential activities delivered in at least two Australian locations 

(including Sydney) to allow engagement with suitably senior officials 

from DFAT and other Australian government agencies.  

While the focus of this program will be applied learning of 

sophisticated and advance applied finance tools in classroom 
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settings, the Provider will be required to organise a selection of 

presentations and networking opportunities with Australian 

counterparts. This may include a number of site visits to major 

infrastructure projects.  

Proposals that include a short internship within aligned Australian 

counterpart organisations will be highly regarded. The efficacy of 

establishing longer term, one-on-one e-mentoring relationships may 

also be explored.  

Component 3: (in-Sri Lanka or Nepal course delivery TBC) 

Approximately three to four months after completion of Component 2 

the Provider will conduct a regional workshop in one of the Program 

countries (likely Sri Lanka or Nepal - TBC). The workshop will provide 

further opportunities to develop professional networks, explore 

participant’s progress towards implementing their RWPs; and provide 

further mentoring.  

If considered appropriate, an e-mentoring Community of Practice 

(CoP) forum could be established by the Provider as a course 

deliverable, with the most appropriate mechanism agreed by the 

recipients, who will assume responsibility for ongoing management 

post-course.8 

Sharing some of the aims and objectives of DFAT’s Global Alumni 

Network website9 and existing CoPs in the Region (Women in 

Leadership, Inclusive Education, Environmental Champions), the CoP 

will aim to strengthen and sustain the course objectives offering a 

platform for recipients to sustain connections, sharing information and 

experience, thus supporting ongoing collaboration and professional 

development.  

The Provider will report on outcomes and lessons learned from the 

course as part of their contractual obligations 

A 30 minute session on the subject of Alumni Engagement will be 

delivered by the Australia Awards Country Program Office, Sri Lanka 

or Nepal TBC. 

Participants The Short Course will be delivered to a maximum of 25 mid-level 

managers and/or senior technical representatives drawn from the 

following South and West Asian Program countries: Bangladesh; 

Bhutan; Maldives; Nepal; Pakistan; Sri Lanka; and India. 

Prospective providers will be required to reflect on the ideal cohort 

size and to confirm the maximum number of recipients able to be 

accommodated to achieve the course objectives.  

Posts will manage selection for the short course at the country level. 

DFAT Canberra will finalise a short list of nominees, who will need to 

provide evidence of meeting the eligibility requirements prior to 

receiving confirmation of their nomination. 

Learning outcomes This regional short course will build capacity by developing skills and 

knowledge in key domains including: 

                                                      
8 The platform chosen will need to be publicly accessible, free to access and completely independent of the 
Providers’ online learning environment 
9 Australia Global Alumni ‘Practitioner Hub’. https://globalalumni.gov.au/PractitionerHub.aspx. Accessed  
29 December 2018 

https://globalalumni.gov.au/PractitionerHub.aspx
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- Delivering bankable project finance bids for complex 

infrastructure projects  

- Understanding, valuing and meeting safeguards in 

infrastructure projects 

- Identifying and implementing options to de-risk proposals 

- Understanding innovative financing modalities and how to 

use them (for example blended finance, Power Purchase 

Agreements, Public Private Partnerships) 

- Understanding and driving governance and regulatory reform 

to incentivise capital investment in infrastructure, including 

understanding the links between the business enabling 

environment and infrastructure investment. 

Gender Equality 

and Social Inclusion 

In designing the course, cross-cutting themes of gender and social 

inclusion will be considered. 

The Australian Government identifies gender equality as a critical 

cross-cutting theme across the Australian Aid program. One of the 

ten development objectives of An Effective Aid Program for Australia 

is empowering women to participate in the economy, leadership and 

education. The empowerment of women and gender equality through 

gender mainstreaming, will be incorporated into this short course.  

Gender equity will be maintained in the initial nomination and the final 

selection process. Females, people from traditionally marginalised 

groups, ethnic backgrounds and people with disabilities who are 

working in a relevant area should be strongly encouraged to apply.  

Consideration of the needs of people from traditionally marginalised 

groups, including people with a disability, will also be included in the 

program. 

Section 9 of the short course handbook provides further information 

on these priority cross-cutting themes. 

Return to Work 

Plans 

A Return to Work Plan (RWP) is the key output of the short course. It 

enables participants to develop a project that operationalises the 

information and learning gained from the course. The RWP should 

describe how each participant will apply newly acquired skills and 

knowledge to a specific work-based project or set of activities.  

Using a mentoring approach, recipients will be supported throughout 

each of the course components to develop and implement their 

RWPs. Each recipient will be: 

- Encouraged to develop their initial thinking and approach to 

individual RWPs through direct engagement with the Provider 

delivery team during Component 1    

- Supported to fully develop the RWP during Component 2  

- Expected to implement the RWP with support from mentors and 

colleagues once it has been finalised in Component 3  

Each RWP will include measures to reduce the likelihood of 

discrimination against women as it may relate to policy development, 

program planning or service delivery.  

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwj2ptnRsJHfAhWHso8KHW25BfAQFjAAegQIBxAC&url=https%3A%2F%2Fdfat.gov.au%2Fabout-us%2Fpublications%2FDocuments%2Feffective-aid-program-for-australia.docx&usg=AOvVaw2YW12ekGaPQzcLtdC3w6Q4
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The AASWA Program may also undertake selected reviews of 

progress and outcomes with RWP implementation post-course. 

Aligned Australian 

Counterparts 

A primary objective of this course is to develop networks between 

recipients and their Australian counterparts. Aligned Australian 

counterparts may be included through experiential site visits or 

through the engagement of specialist presenters. The following is an 

indicative list of potential organisations. Other organisations of 

relevance may be included when the final list of recipients is known: 

- DFAT Canberra 

- Infrastructure Australia 

- Australian Energy Market Operator 

- Queensland Investment Corporation 

- The Plenary Group 

- Capella Capital 

- Macquarie Bank 

- KPMG (Infrastructure and Projects) 

- PWC (Capital Projects) 

- Ernst and Young 

- EFIC 

- Partnerships NSW 

- Partnerships Victoria 

Schedule The services are proposed for delivery in accordance with the 

following schedule: 

 

Request for Tender issued:  22 July 2019 
 

Tender submissions received:  16 August 2019 
 

Tender outcome notification date: 27 September 2019 
 

Proposed activity dates:  

(Component 1 – Online):  4 – 6 November 2019 
 

Proposed activity dates:  

(Component 2 – in Australia):  25 Nov – 13 Dec 2019 
 

Proposed activity dates: 

(Component 3 – in Sri Lanka or Nepal TBC): March 2020 TBC 
 

Proposed travel date to Australia:    23 November 2019 
 

Proposed report completion (C1):            22 November 2019 
 

Proposed report completion (C2):            15 January 2019 
 

Proposed report completion and  

and financial reconciliation (C3):              April 2020 TBC 

 

Certification Successful completion of the short course as far as practicable will 

result in either a formal transcript of a complete unit (or subject) 

within a course under the Australia Qualifications Framework (AQF) 

or a formal Statement of Attainment in relation to a skill or 

competency covered by Australian nationally registered Vocational 

Education and Training (VET) material or a component of a relevant 

university qualification. 
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4.5 Financial details 

Funding of courses The course provider is to complete a detailed Course Plan (format is 

described in the Short Course Handbook p11; p39) and a Course 

Budget. The Course Budget will be finalised in conjunction with 

Scope Global during contract negotiations using the standard costing 

template included as Attachment 6 to this RFT. 

Invoicing and 

payment 

Scope Global shall pay the Contractor the Service Fees in 

instalments known as Milestone Payments based on outputs as 

summarised below. 

The Milestone Payments will be payable to the Contractor 

progressively, on Scope Global’s acceptance of the satisfactory 

completion of identified outputs and a correctly rendered invoice. 

Where a Milestone Payment is to follow acceptance of a report, 

Scope Global shall not be obliged to make full payment until all of the 

outputs to be achieved by the Contractor in the period covered by the 

report have been achieved to its satisfaction. 

Value for money Most aspects of the funding of courses are developed in conjunction 

with Scope Global using the standard costing template (Course 

Budget) included at Attachment 6 to this RFT. Many costs incurred 

are reimbursable so that providers can be assured that they do not 

carry major financial risk in conducting Australia Awards short 

courses. However, within their submissions Tenderers are asked to 

provide information that will assist Scope Global to determine value 

for money of the tender bid (core personnel course design and 

course delivery cost, and the fixed management fee to design and 

deliver the course). 

4.6 Services to be provided and specific tasks 

Overview of tasks The course provider will be responsible for all online, in-Australia and 

in-Sri Lanka or Nepal (TBC) aspects of the activity, from course 

design through to course completion.  

Responsibility for participants resides with the course provider from 

arrival at the international airport in Australia and combined 

accommodation / venue in Sri Lanka or Nepal (TBC) until their 

departure from the international airport in Australia and the combined 

accommodation / venue in Sri Lanka or Nepal (TBC).  

Services to be provided in Australia include: arranging and 

supervising accommodation; organising and procuring participant 

travel; health insurance; payment of allowances; other logistics; 

welfare and recreation activities; course venues and site visits; 

excursions and practical activities; contracting of experts and guest 

lecturers and; identification and payment of organisations.  

Responsibilities of the course provider in Sri Lanka or Nepal (TBC) 

extend to: all logistical and administrative arrangements including: 

venue / accommodation; payment of participant per diems; 

mobilisation of the provider team; procurement of laptops; 

identification and payment of organisations. 

The provider has full responsibility for all matters in relation to the 
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care and management of the participants while the participants are 

on-award in both Australia and Sri Lanka or Nepal (TBC) including 

health, welfare, security and general wellbeing. 

The various component tasks associated with the course provider’s 

responsibilities are set out in the following sections. Scope Global 

has developed a Short Course Handbook that elaborates these 

responsibilities including any required service levels.  

The Short Course Handbook has been provided to potential 

Tenderers and will form a binding part of the contract with the 

preferred tenderer. 

Tenderers please note – the majority of tasks associated with 

the delivery of the short course are covered under the 

reimbursable component of the negotiated Course Budget.  

The course provider is not responsible for the selection of 

participants. This task will be performed in-country by DFAT with 

input to the process by Australia Awards South and West Asia. 

Pre-course 

preparation 

The course provider will: 

▪ Work cooperatively with Scope Global to clarify and discuss short 

course and participant requirements and make all prior 

arrangements for venues, logistics, domestic travel, etc. 

▪ Support Scope Global and DFAT in the shortlisting and selection 

of participants. 

▪ Employ a Course Designer/s (this can be allocated to the Course 

Leader or these two roles can be separate as clarified in the 

tender proposal) to lead the design of a flexible and experiential 

program of teaching, learning and site visits based on a 

customised action based learning approach. 

▪ Design the short course responding to the course details included 

in the Scope of Services in Section 4 of this RFT and in 

accordance with the approved Course Plan, Short Course 

Handbook, participant profiles and ongoing discussions with the 

Scope Global team. 

▪ Develop a Course Budget as per the Short Course Handbook and 

in the MS Excel template provided by Scope Global. Submit the 

Course Budget to Scope Global for approval and inclusion in the 

Contract as Schedule 2. 

▪ Identify and sub-contract suitable experts, guest lecturers, site 

visit organisations, etc. to ensure a varied and contextualised 

learning experience. 

▪ Prepare course materials for all three Components. 

▪ Develop a pre-departure briefing booklet and conduct an 

orientation program for participants on arrival in Australia, as per 

the Short Course Handbook. 

▪ Develop a briefing booklet and conduct a brief orientation program 

on arrival in Sri Lanka or Nepal (TBC). 

▪ Have contingency plans in place to vary the program if required if, 

for example, mobilisation is delayed or if new information is 

obtained when participants arrive in Australia and in Sri Lanka or 
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Nepal (TBC). 

Delivery The course provider will: 

▪ Employ a Course Leader to manage the delivery of the short 

course and ensure the course is delivered according to 

contractual requirements and the Scope of Services. 

▪ Strategically manage components of the course through effective 

coordination with Scope Global. Manage participants from pick up 

at the international airport in Australia until departure at the 

international airport in Australia. Responsibility will reside with the 

course provider from the arrival of participants at the combined 

accommodation / venue facility in Sri Lanka or Nepal (TBC) until 

their departure from the combined accommodation / venue 

facility. 

▪ Providers will be responsible for managing participants 24 hours a 

day, 7 days a week and must budget to allocate staff accordingly. 

▪ Meet the group on arrival at the nominated airport in Australia / 

and at the accommodation in Sri Lanka or Nepal (TBC). 

▪ Work collaboratively with the Australia Awards office in Sri Lanka 

or Nepal (TBC) in the delivery of Component 3.  

▪ Provide an arrival orientation in Australia as per the Short Course 

Handbook: Pre-departure and Orientation Programs.  

▪ The orientation is to include details of the course and delivery 

team, study and nearby facilities, anticipated course 

attendance/study behaviours, participant accommodation and 

local area and transport, Australian cultural norms, per diem 

amounts and payment arrangements, health insurance and 

medical care assistance, academic and welfare support 

mechanisms and communications and IT. 

▪ Provide an arrival orientation in Sri Lanka or Nepal (TBC) at the 

commencement of Component 3. 

▪ Provide adequate administrative support and welfare including 

accommodation, as per the Short Course Handbook, and catering 

during course hours for all participants. 

▪ Manage delivery of the agreed teaching and learning program 

including supervision of support and academic staff, maintaining 

flexibility of arrangements and adjusting content as new needs 

and issues emerge. 

▪ Actively and continuously facilitate participant learning through 

review sessions, discussions, small group sessions and the 

application of adult learning principles. 

▪ Ensure recipients’ successful completion of the course (including 

the Return to Work Plan activity) results in a Certificate/Statement 

as per section 4.4. 

Logistics For all activities in Australia, the course provider will: 

▪ Employ a full-time Course Coordinator to provide high level 

coordination of all administrative, financial and logistical tasks 

including liaison with service providers, sub-contractors and 
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course recipients for all activities in Australia. 

▪ Identify and book suitable venue/s for training to be conducted. 

▪ Liaise with quality accommodation providers to book 

accommodation that meets the Short Course Handbook standard 

and make all required payments. Monitor any issues that arise 

regarding accommodation and take appropriate action. 

▪ Book and purchase all domestic transport required including bus 

and domestic air transport as per the Short Course Handbook. 

▪ Provide support for participant use of local transport (e.g. private 

bus hire for course hours and rechargeable tickets for personal 

use) as per the Short Course Handbook. 

▪ Provide health insurance for all participants as per the Short 

Course Handbook. 

▪ Ensure timely arrival of participants at all venues. 

▪ Administer and pay contributions towards living costs as per the 

Short Course Handbook. 

For the in Sri Lanka or Nepal (TBC) training activities, the course 

provider will: 

▪ Employ a full-time Course Coordinator to provide high level 

coordination of all administrative, financial and logistical tasks 

including liaison with the Australia Awards office, service 

providers, sub-contractors, course recipients and dignitaries. 

▪ Identify and book suitable combined accommodation and venue 

for training / workshop delivery. 

▪ Book and purchase all domestic transport required for in- Sri 

Lanka or Nepal (TBC) site visits. 

▪ Administer and pay contributions towards participant’s living costs 

as per the Short Course Handbook. 

▪ Monitor any issues that arise regarding accommodation and 

report these to the Australia Awards office in Sri Lanka or Nepal 

(TBC). 

▪ Provide support for participant use of local transport (e.g. private 

bus hire for course hours). 

▪ Ensure timely arrival of participants at all sessions. 

Welfare support/ 

pastoral care 

The course provider will: 

Employ a full-time, preferably female, Welfare Officer in Australia 

to monitor and provide general welfare and health support for 

participants including orientation and advice on issues 

encountered. The Welfare Officer is the key liaison between 

participants and the course delivery team. 

▪ The designated Course Coordinator assumes responsibility for 

welfare support provided to participants in Sri Lanka or Nepal 

(TBC). 

▪ The provider has full responsibility for all matters in relation to the 

care and management of participants while they are on award 
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including health, welfare, security and general wellbeing. The 

provider is responsible for providing advice to participants on 

administrative, logistical, health and welfare matters affecting 

them during their stay on award and working with the participants 

and any other relevant agencies, to resolve issues and problems 

as they arise. Where necessary, this may also include arranging 

professional counselling.  

▪ Provide adequate support to participants with a disability including 

reasonable adjustments and accommodations to enable full 

participation in the short course, as described in section 9.3 of the 

Short Course Handbook. Advice may be sought from the 

providers’ Disability Advisor if deemed necessary. 

Specific issues, processes and procedures relevant to this care 

and management are contained in the Short Course Handbook.  

The Short Course Handbook will form a binding part of the 

contract between Scope Global and the provider. These 

guidelines include, but are not limited to: 

✓ Health and travel insurance 

✓ Medical treatment assistance 

✓ Welfare incidents 

✓ Critical incidents 

✓ Missing participants 

Scope Global understands that the guidelines will not cover every 

eventuality and the provider is required to use its best judgement in 

response to any particular situation. The provider will be fully 

responsible for any action taken.  

Scope Global is to be advised of any deviation from these 

recommended guidelines in advance of any action taken. 

▪ Arrange for suitable social and recreational activities and 

excursions for the participants in Australia, within approved 

budget amounts.  

Monitoring and 

evaluation 

The course provider will implement a brief Monitoring and Evaluation 

(M&E) Framework tailored to the course, which is aligned to the 

Program M&E Framework. The course provider is to comply with the 

section on Monitoring and Evaluation in the Short Course Handbook.  

At the output level this includes pre and on-course M&E activities to 

assess the following: 

Pre-course assessment 

▪ Course provider understands the entry skills and knowledge of 

intended participants. 

Assessment to be completed to assist in tailoring the course design. 

Where appropriate, this assessment should assist in establishing the 

baseline against AQF levels. 

On-course assessment 

▪ Participants complete good quality relevant training or other 

activities in support of their Return to Work Plan. Assessment to 
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be conducted via pre and post-tests of learning at course 

commencement and completion. The pre and post-tests must be 

designed to measure changes in participant skills, knowledge 

and/or attitudes and the extent to which the course met its stated 

objectives (focusing on course content and competencies, rather 

than participant self- assessments). It will also confirm the 

standard reached for accreditation purposes; 

▪ Participants establish networks with Australians. Assessment to 

report on the actions taken by the course provider to establish 

networks and the evidence of progress against this indicator; 

▪ To note only - Participants are satisfied with course management 

and that the course meets their learning needs. Assessment will 

be conducted by the Program towards the completion of the 

course, either face to face or through an online survey. 

Monitoring & evaluation at the outcome level is carried out by the 

Program in relation to alumni using their skills, knowledge and 

networks to contribute to sustainable development; and having 

ongoing links with Australia and Australians. 

The course provider is required to fully cooperate with Program staff 

involved in the review, monitoring or evaluation of the activity, 

including providing all M&E documents and results and allocating 

reasonable time within the course program to provide the Program 

and/or delegated stakeholders with access to participants for 

monitoring and review purposes. 

The Program conducts regular Course Provider Performance 

Assessments as part of its reporting to DFAT. 

Course Materials The course provider will develop and, where necessary, translate a 

suite of course materials accessible to all course participants. Scope 

Global is to be provided with copies of all documents issued or 

presented to participants. To support the outcomes of the Program, 

the materials will be available for use and adaption for non-

commercial purposes after the completion of the course.  

Public Diplomacy 

and 

Communications 

The course provider will be responsible for the development of a 

Communications Plan outlining an appropriate approach to media 

and communications promoting the short course and Australia 

Awards. The course provider will be supplied with Guidelines for 

Course Providers – Promoting Short Course Awards and a 

Promotions Pack containing templates to help support the 

development of a Communications Plan (the Plan).  

The Plan must be considerate of the Australian Government’s 

Public Diplomacy Objectives and the Australia Awards Global 

Strategy.  

Communication channels used in promotions should include both 

traditional media and social media as both are effective tools in 

promoting Australia Awards Short Courses. Networking events and 

institutional visits (both in Australia and the in-Sri Lanka or Nepal 

(TBC) location) must be considered priority activities for profiling. 

Adherence to clearance protocols outlined in the Guidelines for 

Course Providers - Promoting Short Course Awards, including 

ensuring the Program receives the opportunity to approve content 
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intended for external distribution prior to publishing and 

dissemination, will be required. 

The Australian Government’s contribution will be recognised 

throughout promotions enabling participants to identify that they 

are a recipient of a prestigious Australia Award. 
 

Reporting The course provider will comply with the relevant information in the 

Short Course Handbook ensuring that all reporting expectations are 

met. 

The course provider, for this RFT will prepare a report for each of the 

three Components. 

Component 1: The course provider will complete a Component 1 

report in the format described in the Short Course Handbook and 

submit to Scope Global prior to the commencement of Component 2. 

Component 2: The course provider will prepare a Completion Report 

on the training experience (maximum 15 pages) within four weeks of 

the completion of this component. The report is to include the 

following: 

▪ Pre and post assessment results; 

▪ Commentary against the indicators listed above for which the 

course provider is responsible, providing conclusions and 

ensuring that evidence for conclusions is explicitly stated; 

▪ Information on any issues that have arisen during the delivery of 

the training program and the strategies adopted in resolving 

same, including issues in relation to gender and disability; 

▪ Highlights of course delivery; and 

▪ Information and data that will assist the Program and Scope 

Global to improve sub-contracting, course specification and 

training support. 

The report should contain annexes comprising: 

▪ Details of participants on-award, including whether successful or 

not. Details on the fields needed for these annexes is provided in 

the Short Course Handbook; 

▪ Course curriculum delivered; and 

▪ Participant Return to Work Plans and related presentations. 

Component 3: The course provider will prepare a Completion Report 

on the training experience (maximum 10 pages) within four weeks of 

the completion of the in Sri Lanka or Nepal (TBC) training / workshop 

as part of Component 3. Format and content of the report will be 

determined is in accordance with the Short Course Handbook. 

The course provider will also: 

▪ Provide Scope Global with a selection of photographs; and 

▪ Within four weeks of the end of the Component 3, prepare a 

Financial Report detailing actual expenditure incurred. In the case 

of reimbursable costs, documentary evidence of payments made 

will be provided to Scope Global. 
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Other requirements The course provider will: 

▪ Advise Scope Global as soon as practicable of any critical 

incident involving the health and well-being of any recipient. 

▪ Advise Scope Global immediately in any eventuality where the 

course provider becomes aware that a participant ceases to 

attend training sessions, leaves the group, expresses an intention 

to not return home or shows signs of intending not to return 

home. Where a participant ceases to attend training sessions, the 

course provider will undertake immediate measures to suspend 

payments or contributions for living expenses or allowances to 

the individual(s) concerned. 

▪ Not issue or release any media statements, photographs, articles, 

newsletter items or website content without the express written 

permission of Scope Global for each instance. This includes not 

assisting any media representative to interview any of the 

participants or to publish an account relating to the course or any 

of the participants.  

▪ Photographs taken by the course provider during the course will 

be deemed the intellectual property of Australia Awards and may 

not be used without written permission of Scope Global. 

Notwithstanding these constraints, positive media promotion is 

encouraged. 

▪ Comply with the provisions and rates as set out in Adviser 

Remuneration Framework, issued in October 2016 available at: 

http://dfat.gov.au/about-us/publications/Documents/adviser-

remuneration-framework-2016.pdf 

 

  

http://dfat.gov.au/about-us/publications/Documents/adviser-remuneration-framework-2016.pdf
http://dfat.gov.au/about-us/publications/Documents/adviser-remuneration-framework-2016.pdf
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5 Selection Criteria and Information 

Required for Technical Assessment 

5.1 Technical proposal 

Tenderers should submit a technical proposal, up to a maximum of six (6) pages plus 

required annexes, which substantively and individually address the selection criteria 

outlined in Section 5.2 below. Text in excess of six pages will not be assessed. 

5.2 Selection criteria 

Proposals should be presented in the following format. Each category should be 

addressed individually, considering the following points: 

A. Capacity and training experience: (10% of the technical assessment) 

The Tenderer must demonstrate: 

i. Capability and expertise to design and deliver a short course in the area of 

Promoting Resilient and Sustainable Infrastructure Development, as outlined in 

the Scope of Services at Section 4. 

ii. Experience in the design and delivery of Australian Government short courses 

and fellowships for international participants including the ability to provide; 

administrative, logistical and welfare support services (throughout the three 

components) as outlined in the Scope of Services Section 4. 

B. Response to course specification: (60% of the technical assessment) 

The Tenderer must provide details of their approach to the design and delivery of the 

short course. Specifically tenderers must demonstrate how they will: 

i. Design and deliver the training components of the course to enable the 

achievement of Program outcomes, as well as course objectives and desired 

learning outcomes, including how gender equality and social inclusion will be 

integrated into course content. 

ii. Tailor course design and delivery to align with the profile of the selected 

recipients and their individual work contexts and needs. 

iii. Design and deliver the course using a customised action-based learning 

approach with a strong focus on the participation of aligned Australian 

counterparts. 

iv. Effectively monitor and evaluate progress towards, and achievement of, 

individual participant learning outcomes, as well as the overall progress and 

success of the course against its outcomes and objectives. 

v. Effectively address key risks in the design and delivery of the course; and 

vi. Facilitate the establishment and maintenance of ongoing linkages.  
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C. Core personnel: (30% of the technical assessment) 

The Tenderer must demonstrate that the following team members have the appropriate 

qualifications and experience to design and implement the short course: 

i. Course Designer (1-3 nominees) – the technical expert(s) who will work with 

Scope Global and other relevant stakeholders to design the course in detail, 

including liaising with Australian experts and organisations. The Course Designer 

will be responsible for developing the Course Plan and final Course Program. 

When there is more than one nominee included in the course design team, a lead 

Course Designer must be nominated. 

ii. Course Leader (1 nominee) – the technical expert who will lead the course full-

time over the period. The Course Leader will provide the main technical, 

educational and academic input. This person will conduct sessions, coordinate 

inputs from other expert presenters, and make final decisions about the program. 

This person also has a major role in facilitating the learning of participants and 

reviewing progress of the group and individuals. Must be able to lead all three 

Components. Travel to Sri Lanka or Nepal (TBC) as part of Component 3 is 

required. 

iii. Gender Equality and Social Inclusion Specialist (GESI) (1 nominee) – the 

technical expert will work with the Course Design and Delivery team to ensure 

gender is well integrated into the overall delivery of the course. The GESI 

specialist will ensure gender perspectives and relevant theories are embedded 

into selected content; lead specialist sessions; and support participants in the 

development of their Return to Work Plans. The person will contribute to 

preparation and reporting for Component 3. Travel to Sri Lanka or Nepal (TBC) is 

not required. Must be available for a minimum of 4 delivery days over the three 

Components.  

iv. Course Coordinator (1 nominee) - the key high-level administrator who will make 

all the arrangements for the course (including domestic travel for the participants 

and domestic travel for the training team, accommodation and logistics, financial 

administration, reporting coordination). This person will be with the group full-time 

during their time in Sri Lanka or Nepal (TBC) and will be responsible for the day-

to-day management of the course. The person undertaking this role needs to be 

a proven high level administrator and coordinator, with experience working in a 

similar role in a cross-cultural environment highly regarded. Travel to Sri Lanka or 

Nepal (TBC) as part of Component 3 is required. 

v. Welfare Officer (1 nominee) – the person responsible for the welfare of the 

course participants, provides ongoing advice and welfare support for the 

participants while in Australia. The Welfare Officer liaises between the group and 

the delivery team, where issues or concerns arise. While employed by the course 

provider, the Welfare Officer has a major responsibility direct to the participants 

and must be able to develop a rapid rapport with the group. It is preferable that 

the Welfare Officer is female, of south-west Asian descent and with relevant 

pastoral care experience. Travel to Sri Lanka or Nepal (TBC) as part of 

Component 3 is not required. 

To enable a like for like assessment tenderers must comply with the number of nominees 

indicated for each position above. It is expected that the successful tenderer will field the 

key specialists identified in the proposal. Substitution of these specialists will require 

Scope Global approval. Terms of Reference for these positions are included in the Short 

Course Handbook. 
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5.3 Annexes 

The technical proposal should include the following Annexes: 

Annex 1 – Organisation’s Experience 

This Annex is to contain Description Sheets of only relevant activities which clearly 

demonstrate the Tenderer's ability to meet the Scope of Services as outlined in Section 4. 

Up to three (3) Description Sheets can be included and must not exceed one A4 page 

each. Proformas for these description sheets can be found as Attachment 1 to this 

document. 

Annex 2 – Curricula Vitae (CVs) 

A summary table (as below) is to be inserted at the beginning of this Annex. The table 

must be in landscape and must not exceed one A4 page 

 

Position 
ARF Job Level & 

Classification 
Name Nationality Gender 

Brief description of key 

qualifications, expertise and 

experience (in bullet points) 

Course Designer Up to B4     

Course Leader Up to B4     

Gender and Social 

Inclusion Specialist 

Up to B4     

Course Coordinator A3     

Welfare Officer A2     

 

Certified CVs are to be provided for each of the nominees, to a maximum of three (3) 

pages, for the following Core Personnel positions only: 

▪ Course Designer (1-3 nominees) 

▪ Course Leader (1 nominee) 

▪ Gender and Social Inclusion Specialist (1 nominee) 

▪ Course Coordinator (1 nominee) 

▪ Welfare Officer (1 nominee) 

CVs should provide a clear response to the duties outlined above in Section 5.2 Core 

Personnel and in the Short Course Handbook. A proforma for CVs can be found as 

Attachment 2 to this document. 

Scope Global regards the withdrawal or substitution of personnel to be grounds for the 

cancellation of negotiations and reserves the right to consider alternative offers where 

personnel nominated in Tenders are subsequently not available. 

Annex 3 – Draft Training Course Program 

A brief Draft Training Course Program. The Program should be devised in sufficient detail 

to allow for the assessment of structure and content across all three Components. Tables 

are to contain individual sessions along with a short description of sessional topics. Main 

delivery personnel should also be clearly identifiable for each of the sessions presented 

(maximum 5 pages).  
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Annex 4 – Risk Mitigation Matrix 

A Risk Mitigation Matrix identifying key risks to the successful design and delivery of the 

course as per the Scope of Services. Tenderers are to complete the proforma as in 

Attachment 3 to this document (maximum 2 pages). 

Annex 5 – Statutory Declaration 

Format is provided as Attachment 4 to this RFT  
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6 Selection Criteria and Information 

Required for Price Assessment 

6.1  Introduction 

Tenderers must submit a Financial Proposal as a part of their submission. 

6.2 Approach to the Financial Proposal 

Scope Global will undertake a financial price assessment of those Tenders assessed as 

technically suitable by the Technical Assessment Panel (TAP). Scope Global reserves 

the right to provide the financial component of any Tender to TAP members for their 

examination in the context of resource adequacy evaluation against the selection criteria 

in the technical assessment process. 

6.3 Limited Information Required for Price Assessment 

The final Course Budget for Australia Awards South and West Asia short courses is 

negotiated with the preferred tenderer and therefore the financial detail required for the 

financial proposal (i.e. price assessment) includes tenderers personnel costs and 

management fee. 

The Course Budget template is provided as Attachment 6 and consists of two parts, Part 

A and Part B, as outlined below. 

Part A: Fixed (non-reimbursable costs) 

A1 Fixed personnel costs for design of course 

A2 Fixed personnel costs for delivery of course 

A3 Fixed management fee (head office administration costs and fees) 

 

Part B: Reimbursable costs incurred by contractor 

B1 Personnel Costs for Course Delivery (in-Australia only) 

B2 Course Delivery Costs (in-Australia only) 

B3 Accommodation, per diems and insurance (in-Australia only) 

B4 Participants' allowances (in-Australia only) 

B5 In Australia Travel & Transfers 

B6 International Travel and Transfers – Course Provider Team (in Sri Lanka or 

Nepal (TBC) only) 

B7 In Sri Lanka or Nepal (TBC) Delivery – Participants Only 

B8 Other costs and expenses (as justified in the Course Plan) 

Please note – Estimated reimbursable costs associated with Part B of the Course 

Budget are to be included as part of the financial proposal. These costs are not 

assessed as part of the ‘like for like” assessment, but will be provided to DFAT as part of 

the approval process. They will be subject to negotiation with the selected Tenderer as 

part of the contract process in line with mandated service levels. 
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6.4 Content of Financial Proposal 

Within the Financial Proposal Tenderers must address the criteria as set out in the table 

below. These criteria will be used to make a like-for-like financial comparison. 

 

Financial Proposal Criteria 

Criterion 1: Personnel course design cost 

Personnel costs for the design of the course, expressed as number of person days at a 

daily rate (i.e. cost of the Course Designer/s). The Tenderer needs to make an 

assessment of the composition of personnel and associated number of person days 

required to design the course. One person or more may complete this. The work may 

be done part-time or full-time. Tenderers must provide details in Schedule 1: Fixed 

personnel costs for design of course. 

Personnel costs must be aligned to the Adviser Remuneration Framework. 

For a copy of the framework rates go to: 

http://dfat.gov.au/about-us/publications/Documents/adviser-remuneration-framework-

2016.pdf 

Premium remuneration rates are not applicable to this tender.  

 

Criterion 2: Personnel course delivery cost 

Personnel costs for the delivery of the course, expressed as number of person days at 

a daily rate for each of the four key delivery positions. Each of these positions (Course 

Leader, Course Coordinator, GESI Specialist and Welfare Officer) must include a 

nomination of one person only. Tenderers must provide details in Schedule 2: Fixed 

core personnel costs for delivery of course. 

The number of days used to calculate these costs will normally be greater than the 

actual days of course delivery. The Course Leader, GESI Specialist and Course 

Coordinator will need to work some additional days on pre-course administration and 

logistics, post-course administration, preparing the three Component Reports and 

Financial Summaries, etc. Tenderers need to make their own assessment of how many 

person days will be required to undertake these tasks, noting that this component 

forms part of the like for like assessment. 

Personnel costs must be aligned to the Adviser Remuneration Framework 

Criterion 3: Fixed management fee 

Total management fee to be charged by the tenderer for the design and delivery of the 

course as described in the Scope of Services. This must include any applicable 

insurance as outlined in the draft Contract of this RFT. Tenderers must provide details 

in Schedule 3: Fixed Management Fee. 

Tenderers must clearly detail any “other fees” to be charged to the course (e.g. 

financial costs, administration costs, special fees, staff on costs, etc.). These “other 

fees” will be subject to approval during the contract negotiation process. Noting this 

component forms part of the like-for-like assessment. 

The Fixed Management Fee is exclusive of personnel costs and any other costs 

directly associated with course design and delivery. 

 

 

http://dfat.gov.au/about-us/publications/Documents/adviser-remuneration-framework-2016.pdf
http://dfat.gov.au/about-us/publications/Documents/adviser-remuneration-framework-2016.pdf
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Tables for inclusion within the Financial Proposal, including those containing information 

required for the purposes of the financial assessment, are: 

▪ Schedule 1: Personnel Course Design Cost 

▪ Schedule 2: Personnel Course Delivery Cost 

▪ Schedule 3: Fixed Management Fee 

▪ Schedule 4: Summary of Unit Costs for Scope Global Price Comparison. 

The format for each of these schedules is provided as Attachment 5 to this RFT. It is this 

information that is assessed as part of the like-for-like price comparison. 

Tenderers must complete all schedules showing their firm quotations in whole Australian 

dollars ($AUD). Scope Global requires these calculations for the purposes of 

disaggregating and checking the accuracy of Tenderers’ total financial assessment figure. 

Only the final figure provided at Schedule 4 will be subject to the financial price 

assessment. 

Tenderers should note that inaccurate or inconsistent calculations in the financial 

component of any Tender may, in Scope Global’s sole discretion, be grounds for Scope 

Global to deem that the Tender is non-conforming and exclude it from further 

consideration under the RFT process. 

Tenderers are also required to submit an indicative course budget using the template 

provided as Attachment 6 to this RFT. Information contained in this indicative budget will 

be provided to DFAT as part of the approval process and Sections A1, A2, A3 and B may 

be subject to review as part of contract negotiations. 

6.5 Retention of Price Component of Tenders by Scope Global 

Scope Global will retain the financial components of all Tenders, including those not 

considered technically suitable. 

6.6 Escalation 

There is no provision for escalation. 

6.7 Goods and Services Tax (GST) 

Unless expressly stated otherwise, all amounts payable under this Agreement are 

exclusive of GST 
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Attachment 1 - Organisation Experience Description Sheet Proforma 

 

Short course title/activity: 

Funding agency: Approx. value of contract: 

Start date: Completion date: 

Name of associated firm(s), if any: 

Participant profile: 

Short course overview and objectives: 

Organisation’s role in the design and delivery of the short course: 

Support services provided: 

Core personnel provided and functions performed: 
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Attachment 2 – Curriculum Vitae Proforma 

 

Notes: CV must not exceed three pages. Referees MUST NOT be employees of the tendering 

organisation. 

Curriculum Vitae 

 

Position title: e.g. Course Designer 

Specialist fields of expertise of nominee:

 

 

 

Name: 

Nationality: 

Academic qualifications: 

Languages & degree of proficiency: 

Professional affiliations: 

Other training: 

Countries of work experience: 

Professional experience (with particular reference to tender requirements) 

Date/Position/Company: 
Dot points of duties and responsibilities: 
 

Referees:  

Name: 

Position:  

Company:  

Work Phone: 

E-mail: 

 

Certification: 

“I certify that this curriculum vitae is accurate and I acknowledge my willingness and availability 

to participate in the Program tender for the Short Course ‘Promoting Resilient and Sustainable 

Infrastructure Development’ in the role of position title”. 

 

Signature:  Date 
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Attachment 3 – Risk Mitigation Matrix Proforma 

The table must be in landscape and must not exceed two A4 pages 
 

# Risk 
Impact on Program L C R Contractor Risk Management Nominated Contractor 

Personnel 

1 Sentence summarising 

the risk to the design 

and/or delivery of the 

short course 

Sentence summarising the 

possible impact on the design 

and/or delivery of the short course 

   Actions taken by the Contractor 

to manage the risk including any 

relevant timeframes 

e.g. Course Leader, Course 

Designer, GESI Officer, Course 

Coordinator, Welfare Officer etc. 

        

        

        

        

 

KEY 

L = Likelihood  (5 = Almost certain, 4 = Likely, 3 = Possible, 2 = Unlikely, 1 = Rare) 

C = Consequence (5 = Severe, 4 = Major, 3 = Moderate, 2 = Minor, 1 = Negligible) 

R = Risk Level  Determined by Risk Level matrix below (4 = Very high, 3 = High, 2 = Moderate, 1 = Low)  
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RISK LEVEL  

CONSEQUENCE 

LIKELIHOOD 

 1 Negligible 2 Minor 3 Moderate 4 Major 5 Severe 

5 Almost certain 2 Moderate 3 High 3 High 4 Very high 4 Very high 

4 Likely 2 Moderate 2 Moderate 3 High 4 Very high 4 Very high 

3 Possible 1 Low 2 Moderate 2 Moderate 3 High 4 Very high 

2 Unlikely 1 Low 1 Low 2 Moderate 3 High 3 High 

1 Rare  1 Low 1 Low 1 Low 2 Moderate 3 High 
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Attachment 4 – Commonwealth of Australia Statutory Declaration 

 

Commonwealth of Australia Statutory Declaration 
 

I, (name, address and corporation of person making the declaration), do solemnly and 
sincerely declare, on behalf of the Tenderer and on behalf of myself, that: 

 

Definitions 
 

1. In this statutory declaration: 
 

“Client” means Scope Global (ACN 054 575 567); 
 

“Services” means the services described in the RFT for this Activity; 
 

“Tenderer” means (details of tendering corporation as appropriate); 
 

“Tender Price” means the fees, rates and prices indicated by a Tenderer as 
being the amounts for which that Tenderer is prepared to undertake the 
Services; 

 

Preamble 
 

2. I hold the position of (managing director or other title) of the Tenderer and am 
duly authorised by the Tenderer to make this declaration on its behalf. 

 

Accuracy of Information 
 

3. The information contained in the Tender including CVs of nominated personnel 
submitted by (name of organisation/company) is factually based and I accept that 
if such information is found by Scope Global to be inaccurate or misleading this 
may, at Scope Global’s sole discretion, result in disqualification of the Tender. 

 
Tenderer’s Acknowledgment 

 

4. That (name of organisation/company)’s Tender is made on the basis that 
it acknowledges that: 

 
a) the RFT specifies Scope Global’s and DFAT’s rights in respect of the RFT and (name 

of organisation/company) agrees that Scope Global and DFAT may exercise its 
rights as set out in the RFT in respect of the RFT process; 

 
b) (name of organisation/company) sought and examined all necessary information 

which is obtainable by making reasonable enquiries relevant to Scope Global’s 
requirements, including the risks and other circumstances which may affect a 
Tender; 

 
c) in lodging its Tender (name of organisation/company) did not rely on any express 

or implied statement, warranty or representation, whether oral, written, or 
otherwise made by or on behalf of Scope Global or DFAT other than any 
statement, warranty or representation contained in the RFT; 

 
d) (name of organisation/company) did not use the improper assistance of Scope 

Global or Commonwealth employees or ex-employees, or information 
unlawfully obtained from Scope Global or the Commonwealth in compiling 
its Tender; 
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e) (name of organisation/company) satisfied itself as to the correctness and 

sufficiency of its Tender; 
 

f) (name of organisation/company) is responsible for all costs and expenses 
related to its involvement in the RFT, including: preparation and 
lodgement of the Tender;  

I. any subsequent negotiation; and 

II. any other action or response in relation to the RFT. 
 

g) Scope Global and the Commonwealth are not responsible for any costs or 
expenses incurred by (name of organisation/company) or any other person in 
responding to or taking any other action in relation to the RFT, whether or not 
Scope Global terminates, varies or suspends the RFT process or takes any 
other action permitted under the RFT; and 

 
h) (name of organisation/company) will comply with the rules set out in the RFT. 

 

Availability of Personnel 
 

5. The personnel nominated in the Tender have been approached and have confirmed 
their availability to undertake the Services at the time specified. 

 

Security of Personnel 
 

6. The Tenderer warrants that all necessary arrangements will be made to ensure 
adequate protection/security for personnel in the field. 

 

Tender Price 
 

7. The Tenderer warrants that it can undertake and complete the Services for the 
Tender Price. 

 

8. Should the training be deemed successful and a request be received for the 
Tenderer to repeat the delivery of the Short Course within 12 months, the same 
tender price will be offered by that Tenderer. 

 

Collusive Tendering 
 

9. Neither the Tenderer nor any of its servants or agents had knowledge of either the 
technical component of the Tender or the Tender Price for the Services of any other 
Tenderer prior to the Tenderer submitting its Tender for the Services. 

 

10. Neither the Tenderer nor any of its servants or agents disclosed the technical 
component of its Tender or the Tender Price for the Services submitted by the 
Tenderer to any other Tenderer who submitted a tender for the Services or to 
any other person or organisation prior to the close of Tenders. 

 

Cover Bidding 
 

11. Neither the Tenderer nor any of its servants or agents provided information to any 
other Tenderer, person or organisation, to assist another Tenderer for the Services to 
prepare a tender known as a “cover bid”, whereby the Tenderer was of the opinion 
or belief that another Tenderer did not intend to genuinely compete for the contract. 

 

12. The Tenderer is genuinely competing for the contract and its Tender is not a “cover 
bid”. 
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Unsuccessful Tenderers’ Fees 
 

13. Prior to the Tenderer submitting its tender for the Services neither the Tenderer nor 
any of its servants or agents entered into any contract, agreement, arrangement or 
understanding that the successful Tenderer for the Services would pay any money, or 
would provide any other benefit or other financial advantage, to or for the benefit of 
any other Tenderer who unsuccessfully Tendered for the Tender. 

 

Competitive Neutrality 

14. The Tenderer has complied with the principles of competitive neutrality in 
preparing its Tender (publicly owned Tenderers only). 

 

And I make this solemn declaration by virtue of the Statutory Declarations Act 1959, and 
subject to the penalties provided by that Act for the making of false statements in statutory 
declarations, conscientiously believing the statements contained in this declaration to be true 
in every particular. 

 
 
 
 
[Signature of person making declaration)] 
 
 
 
[Optional: Email address and/or telephone number of person making the declaration] 

Declared at ( ) on the ( ) day of ( ) 

Before me, 

[Signature of person before whom the declaration is made] 
 
 

[Full name, qualification and address of person before whom the declaration is made (in printed 
letters)] 
 
 
 

[Optional: Email address and/or telephone number of person before whom the declaration is 
made] 
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Attachment 5 - Financial Proposal Tables 

 

5.1 - FIXED PERSONNEL COSTS FOR DESIGN OF COURSE (IN WHOLE $AUD) 

Schedule 1 

Position 
ARF job level 

& classification 
Nominee 

No of 

days 

Fee 

per 

day 

Total cost 

($AUD) 

Course 

Designer 
Up to B4     

Course 

Leader 
Up to B4     

GESI 

Specialist 
Up to B4     

Course 

Coordinator 
A3     

(Tenderer 

to specify 

additional 

core 

personnel 

below as 

required) 

     

TOTAL PERSONNEL COURSE DESIGN COST ($AUD)  

 

The tenderer should ensure that the details provided in this Schedule 1 are the same as 
the details provided in Section A1 within Schedule 5 
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5.2 - FIXED PERSONNEL COSTS FOR DELIVERY OF COURSE (IN WHOLE $AUD) 

 

Schedule 2 

Position 
ARF job level 

& classification 
Nominee 

No of 

days 

Fee 

per 

day 

Total cost 

($AUD) 

Course 

Leader 

Up to B4 
    

GESI 

Specialist 

Up to B4 
    

Course 

Coordinator 

A3 
    

Welfare 

Officer 

A2 
    

Specialist 

Presenters 

Up to B4 
    

(Tenderer 

to specify 

additional 

personnel 

below as 

required) 

 

    

TOTAL PERSONNEL COURSE DELIVERY COST ($AUD)  

 

The tenderer should ensure that the details provided in this Schedule 2 are the same as 
the details provided in Section A2 within Schedule 5 
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5.3 - FIXED MANAGEMENT FEE 

 

Schedule 3 

Items Cost ($AUD) 

Profits, including commercial margins and 

mark-up for personnel and short course 

management 

 

Insurance costs as required by this 

Contract (see clause 9 and Schedule 1 

Item 10 of the Draft Contract) 

 

Any other financial or administrative fees 

justified as required to perform the service 

in accordance with this Contract. Please 

specify below: 

 

 

TOTAL FIXED MANAGEMENT FEE 

($AUD) 

 

 

The tenderer should ensure that the total fixed management fee provided in this 
Schedule 3 is the same as the details provided in Section A3 within Schedule 5 
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5.4 - COST SUMMARY SCHEDULE 

Schedule 4 

Items Total Cost Per Item ($AUD) 

SCHEDULE 1 – PERSONNEL COURSE 

DESIGN COST 

[$x] 

SCHEDULE 2 – PERSONNEL COURSE 

DELIVERY COSTS 

[$x] 

SCHEDULE 3 – FIXED MANAGEMENT 

FEE 

[$x] 

B. TOTAL COST (FIRM QUOTE) FOR 

SCOPE GLOBAL FINANCIAL 

ASSESSMENT 

[TOTAL OF ABOVE $x] 

 

Tenderers to ensure that the Total Cost provided in Schedule 4 is the same as the Total 
Fixed costs payable to Contractor (Sum of A1, A2 and A3) contained within Schedule 5. 
 

Total figure shown at Schedule 4 is the basis for price assessment. 
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Attachment 6 - Indicative Budget 

The indicative budget should be completed and lodged as part of the financial proposal.  

Important note: Part B (reimbursable costs) does not form part of the like-for-like price 

assessment of this RFT. Part B will be further developed and negotiated with the 

preferred tenderer and included in the sub-contractor agreement 

 
Schedule 5 

 

AUSTRALIA AWARDS SOUTH AND WEST 
ASIA     
Short Course Title: Promoting Resilient & Sustainable 
Infrastructure Development #02-2019 (Regional)     

Schedule 5: Consolidated Budget (In Whole $AUD) Date:    

ITEM Units No. Cost Total 

PART A: NON-REIMBURSABLE (FIXED) COSTS         

A1 Staffing costs for design of course         

Course Designer - Preparation & materials development (Name) (ARF 
B4) person days     $0 

Course Designer  - Preparation (Add additional personnel with names, 
if required) (ARF B4) person days     $0 

Course Leader - Preparation (Name) (ARF B4) person days     $0 

GESI Specialist - Preparation (Name) (ARF B4) person days     $0 

Subject Matter Specialists - Preparation person days     $0 

Sub-total: A1       $0 

A2 Staffing costs for delivery of course         

Course Leader - Training delivery (Insert Name) (ARF B4) person days     $0 

GESI Specialist - Training delivery (Name) (ARF B4) person days     $0 

Course Coordinator (full time administration &  logistics support) 
(Name) (ARF A3) person days     $0 

Welfare Officer (Insert Name) (ARF A2) person days     $0 

Course reporting - preparation of two completion reports person days     $0 

Other staffing costs  (to be detailed in Tenderers submission) person days     $0 

Sub-total: A2       $0 

A3 Fixed Management Fee          

Fixed Management Fee (as per tendered price) Fixed Fee     $0 

Sub-total: A3       $0 

          

Total Fixed costs payable to Contractor (Sum of A1, A2 and A3)       $0 

          

PART B: REIMBURSABLE EXPENSES INCURRED BY 
CONTRACTOR         
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B1: Personnel Costs for Delivery of Course (in-Australia only)         

Specialist Interpreter 1 - (Main interpreter, full-time for course duration, 
ARF A3) (Only if required) days     $0 

Specialist Interpreter 2 - (Back-up interpreter, part-time for course 
duration, ARF A3) (Only if required) days     $0 

Specialist Translator - Selected translation of key documents & session 
reports (Only if required) lump sum     $0 

Other Specialist Presenters / Subject Matter Experts - Training delivery 
(only if required) (ARF B4) person days     $0 

Disability support services (Only if required) days     $0 

Sub-total: B1       $0 

B2: Course Delivery Costs (In-Australia only)         

Venue hire (Room only) days     $0 

Hire of training equipment days     $0 

Hire of computers for participant use units     $0 

Provision of morning / afternoon teas, breakfasts, lunches and/or 
dinners during course [Ensure appropriate deductions are made to per 
diems as per Short Course Handbook] per person     $0 

Welcome (including Welcome to Country) and farewell functions (2 in 
total only) number     $0 

Social/recreational tours, visits and entrance fees functions     $0 

Stationery and course materials (e.g. USBs, texts, folders) per person     $0 

Communication - participant SIM Cards number     $0 

Communication - participant Wi-Fi access (At the training venue) number     $0 

Communication - participant Wi-Fi access (At the accommodation) number     $0 

Communications - phone, internet, e-mail, fax weeks     $0 

Domestic courier and postage lump sum     $0 

International and Domestic courier and postage / excess baggage for 
equipment lump sum     $0 

Host agency fees for institutional site visits (Universities, Professional 
bodies, etc.) site visits     $0 

Incidental expenses / Contingency lump sum     $0 

Sub-total: B2       $0 

B3: Accommodation, per diems and insurance (in-Australia only)         

Participants' accommodation         

Participant accommodation - location 1  trainee nights     $0 

Participant accommodation - location 2  trainee nights     $0 

Training Team accommodation         

Training team accommodation - location 1  nights     $0 

Training team accommodation - location 2  nights     $0 

Welfare Officer accommodation (Mandatory for all in-Australia courses) nights     $0 
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Training team per diems (if necessary & only when away from home 
and paid separately) nights   $82 $0 

Welfare Officer per diem nights   $82 $0 

Participants' Health Insurance policy         

Cost of Health Insurance policy participants     $0 

Provision for pre-existing medical conditions not covered by insurance lump sum     $0 

Sub-total: B3       $0 

B4: Participants' allowances (in-Australia only)         

Daily allowance for participants (less meals provided) trainee days   $82 $0 

Travel allowance for participants (1 day only - for time in transit) trainee days   $82 $0 

Sub-total: B4       $0 

B5: In Australia Travel & Transfers         

Bus hire for course related transport including intrastate and interstate 
& recreational trips bus trips     $0 

Participant domestic flights  flights     $0 

Delivery team flights flights      $0 

Taxis and other transfer costs trips     $0 

Travel insurance trips     $0 

Sub-total: B5       $0 

B6: International Travel and Transfers - Course Provider Team 
only (in Sri Lanka or Nepal (TBC))         

Delivery team International flights return flights     $0 

Per Diem person days     $0 

Accommodation person days     $0 

Taxis and other transfer costs person     $0 

Visa and Medical Costs person     $0 

Travel Insurance person     $0 

Sub-total: B6       $0 

B7: In Sri Lanka or Nepal (TBC) Delivery - Participants Only         

Combined Residential Accommodation and Venue for 25 participants person days     $0 

Daily allowance for participants (less meals provided) person days   $50 $0 

Local transport and transfers lump sum     $0 

Welcome and farewell functions number     $0 

Laptop Hire and Wi Fi Access (Venue and Accommodation) number     $0 

Workshop Materials person     $0 

Courier and Postage Costs lump sum     $0 

Catering for morning and afternoon tea during sessional hours per person     $0 

Sub-total: B7       $0 

B8: Other costs and expenses (as justified in Course Plan)         

        $0 
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        $0 

Sub-total: B8       $0 

          

Total Reimbursable Costs - Contractor (Sum of B1 to B8)       $0 

          

TOTAL (FIXED AND REIMBURSABLE COSTS)     AUD $0 

GST     AUD $0 

TOTAL PAYABLE TO CONTRACTOR (INCLUDING GST)     AUD $0 
     

Assumptions:      

Number of Participants 25    

Number of nights Participants are in Australia      

Number of nights Participants are in residence in Sri Lanka or Nepal 
(TBC) 

     

Number of training days in Australia      

Number of training days in Sri Lanka or Nepal (TBC)      

Number of site visits in Australia 
TBC by 

Tenderer 
   

Number of social field trips in Australia 
TBC by 

Tenderer 
   

 
    

Note: All costs entered into the body of the table are exclusive of GST. 
GST is added at the Line shown.     
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Attachment 7 – Comment on Draft Contract 

Note: This form is not required to be lodged as part of the tender. The successful tenderer is required to submit this form within one week of being 

notified of the outcome 

Clause/schedule/item 

 

Comments 

 

Service provider proposed wording of 
amendment to clause/schedule/item 

Scope Global comment 

    

    

    

    

    

    

    

    

    



Australia Awards 

 South and West Asia 

 
 

Page 54 

 
 
 
 

 


